Step by Step Guide to View your Paycheck

To view your paycheck you will need to log into your Employee Self Service Account. This step-
by-step guide will help you navigate to view your most recent pay information.
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Home

Employee Self Service Sign-in

you are at: Home * Emplovee Self Senice * Employee Self Sernvice Sign-in

User ID: === | Type in your Employee ID here

Password: G | Type your password here

<——— | Click the Sign In button
| Forgot My Password

When you click the Sign In button you will be taken to the main page within your Employee Self
Service Account. Click on the left-hand menu for Employee Self Service and then Employee
Home to display the screen below.

ORACLE’

Add to Favorites

[> My Favorites Help
~ Employee Self Senvice

[ Personal Information

1> Payroll and Compensation Emp|0yee Home

[> Recruiting Activities

— Employee Home

— Change My Password
— My System Profile

Personal Information Home
*  Review and edit your contact information, including name and marital status changes.

i Payroll and Compensation Home <= i i H
@ ‘Access your onine paycheck, arectaepost, ana|  C1ICK the link to go to Payroll and Compensation

Review your job, salary and compensation history. Home

Recruiting Activities Home
Wiew your interview calendar, complete an interview evaluation, refer a friend for a

job, or view and apply for jobs yourself.

When you click the link Payroll and Compensation Home you will be taken to the Payroll and
Compensation Home page



ORACLE’

Add to Favorites

[> My Favorites Help | nn
I~ Employee Self Service
[ Personal Information )
D R e actoe M payroll and Compensation Home
- Change My Password Payroll _
- My System Profile é% View Paycheck € Click the link View Paycheck
40‘“ View your current and prior earnings on-line.
GoTo: Emplovee Home
Click the blue View Paycheck link for information on your most recent paycheck.
ORACLE’ . .
Home Add to Favorites Sign out
[> My Favarites Help | nn

I~ Employee Self Service

[> Personal Information

[ Payroll and Compensation
[» Recruiting Activities

— Change My Password
— My System Profile

View Paycheck

Your name will be here |
Company:

Net Pay amount will be here

State of Vermont
Address: Click View a Different
Perzonnel DeptiPayroll D)

110 State Street pay dates / paychecks.

Payment link to see prior

Net Pay:

Pay Begin Date: (08/03/2008

Pay End Date: 08/16/2008
\ Check Date: 08/28/2008

Montpelier, VT 05633-5901

View a Different Payment

(General

Name: R anir memeE e Business Unit:

Employee ID: Pay Group:

o Emplovee ID Department: Your work information

— partment and pay rate will be listed
Your mailing Location: here including your
address here Job Title: position number and step
Pay Rate: date information

Salary Grade and

Salary Grade: step information Position Number:

Step: will be here Step Date:

Your pay data will be listed in different sections, you will need to use the scroll bar on the right
side of the page to scroll down and view the various sections of the page.




[ My Favorites
I~ Employee Self Service

CRACLE
axpata |

Tax Data

I» Personal Information Fed Marital Status: VT Marital Status:
[ Payroll and Compensation
[» Recruiting Activities Fed Allowances: VT Allowances:
Fed Addl Percent: VT Addl Percent:
— Change My Password
— My System Profile Fed Addl Amount: VT Addl Amount:

Paycheck Summary
Gross Earnings  Fed Taxable Gross Total Taxes Total Deductions Net Pay

Current
YTD




ORACLE’

Payment Type
Direct Deposit

Description
Sick
Vacation
Personal
Curr Comp
HOLP Comp
HOL Camp
Prior Comp

Total YTD Amount:

Go To:

Employee Home
Payroll and Compensation Home

Home Add to Favorites Sign out
Payment information including your abbreviated deposit account information will be here
[» Personal Information _ YD i YTD
b Payroll and Compensation Description Hours Rate Amount Amount Description Amount Amount
I Recruiting Activities REG HRS 72.00 25390000 132808 3013036 FedWithholdng ~ 282.24  5,088.64
= ”‘ ‘P = z HOLSNOTWRK 8.00 25.290000 203.12 1,580.76  Fed MEDIEE 27.19 48175
— ange My Fasswor
_ bv System Profile OIT COMP 3.00 0.00 Fed OASDIEE 11625  2,059.88
ANNUAL LVE 1,087.36 VT Withholdng 76.85 1,385.79
CMP PR YR 101.56
) COMP LVE 2,693.52
All earnings OT COuP + 0.00
codes earned OT HOLCOMP 0.00
or used during SICK LVE 399.04
the pay period
will be listed
here Total: 83.00 2,031.20  36,021.60 Total: 502.53  9,016.06
Home Add to Favorites SIII'I out
[» My Favorites Before-Tax Deductions After Tax Deductions Employer Paid Benefits
~ Employee Self Service YTD YTD YTD
> Personal Information Description Amount Amount Description Amount Amount Description Amount Amount
b Payroll and Compensation Choice, NT 15619  2797.83 Lifelns 08 268 4718  Choice, NT 62475 1119117
[ Recruiting Activities
- - VSER-F 10359  1,313.37 Dental 4174 584.36
— Change My Password EAP 118 20.83
— My System Profile Lifelns 08 8.05 141.84
Lifelns 08* 0.16
LTD 518 91289
VSER -F 20515  3518.40
= Taxable
Total: 25978  4,111.20 Total 268 4718 Total: 886.03 1554865

Net Pay Distribution

P
-«

/

At the bottom of your paycheck
data you can click the link
Employee Home to return to the
Employee Home page or click the
Payroll and Compensation Home
link to return to the Payroll and
Compensation Home page.

Paycheck Number  Account Type Account Number Amount
2424474 Checking =471 1,266.21
Accrual Rate (Hrs) Frequency Leave Balance )
5.540000 Biweekly 374.93
5540000 Biweekly 224 33
40.000000 Hours per Year 32.00 All Leave
Balances are
20.50 > listed in this
8.00 column
0.00
26.50
Accrual Rate Information listed here
68626 7

N




